
INSTRUCTION MANUAL FOR UPLOADING ATTENDANCE, MEMO SHEET & 

ACCOUNT OF CONSUMPTION OF ANSWER SHEETS

1. OPEN EXAM PORTAL paper.pnrconline.in AND LOGIN WITH YOUR 

REGISTERED MOBILE NUMBER and ENTER PIN RECEIVED.



2. Click on Download Attendance Sheet

3. Click on the Subject as shown in the image below



4. Mark Attendance of Students on the Online Portal as shown 

below and click on SUBMIT button.

5. After clicking on SUBMIT button, click on Print Attendance sheet.

6. After you print the Attendance sheet, you have to fill serial number and 

take signature of students. Then sign and stamp the Attendance sheet 

and upload it on the Exam Portal by clicking on Upload Attendance sheet 

as shown below by 12 noon for Morning shift and by 4 PM for Evening 

shift.



7. Mark attendance for all students. It is necessary because 

you have not uploaded your attendance submission list. 

Also, submit all students’ attendance in the correct form.

8. Mark attendance for all students. Then Upload Attendenc sheet



9. Download the Memo sheet by & Account of Consumption of Answer sheets by clicking 

on Memo Sheet button. After downloading fill, sign and stamp the Memo Sheet & the 

Account of Consumption of Answer sheets then upload it on the Exam Portal by 12 

noon for Morning shift and by 4 PM for Evening shift.
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